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Business Information — Ownership

Path: Home: Business Information: Ownership
There are no prerequisite setups.

Think/Plan about how you want to setup your business’s ownership and
any business partners.

Warning: Do not enter customers, clients, suppliers, vendors or anyone
else except the business owner(s) or partner(s) on this screen.

equineGenie Business Owner - Information

Business Owner Information Owner Information Comments
Owners / Partners Name 0-

| Remove Business Owner / Partner ®

Business / Farm or Ranch Name c’-

Address 1
Address 2
City, State, Zip Code
Ranch Phone i
Popup
Cell Phone Bmd
email Address Red ::Iag

Logoimage () (€Y W [P Sp.

Another Owner / Partner @
[W view Business Owner Information o

n [¥ Go To Owner Preferences

® To Enter the business Owner, select [New Owner/Partner] from the Owner /
Partner Name dropdown, click in the dropdown box and enter the Owner /
Partner name.

Note (1): The name entered should be the legal owner and/or partner of the business. It
should not be the name of the business unless they are the same.

® You can remove an owner or partner by displaying the owner or partner and
then selecting the ‘Red’ Remove Business Owner / Partner button. When the
button is selected a Delete Item popup will be displayed to make sure you
want to delete the owner or partner.

Remove Business Owner / Partner |2

Are sure you want to
remove this owner/partner?
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® Enter the name of the business’s farm or ranch in the Business / Farm or
Ranch Name box.

Hint: Entering the Farm or Ranch Name is important because the name is on your
business reports. The business name is an important part in promoting your business
and establishing its brand in the markets in which it competes.

@ Enter the business contact information.

Note (1): If you do not have the owner or partner information for a particular text box you
can leave it blank. If you want to complete the screen at a later date you select the
owner or partner name and enter any additional information.

® A Business Logo can be added to equineGenie by selecting the Locate
button to locate the logo’s image file. Opening the image file will automatically
add it to equineGenie. Selecting the View button allows you to view the logo.
Selecting the Clear button will remove the logo. The logo will appear on all
your business’s reports.

Note (2): A logo needs to have a 1:1 aspect ratio (width measurement equals the
height measurement). This means the logo needs to be a 1 x 1, 2 x 2 or any other size
as long as the aspect ratio is 1:1.

If your logo does not have a 1:1 aspect ratio email it to, info@genieatwork.com, and a
GenieCo customer care representative will proportion your logo to the required ratio.

® After you have entered the business owner, if there is another owner or
partner you can select the orange Another Owner / Partner. The previous
owner or partner information will be entered, and then cleared.

@ select Enter before leaving the Business Owner — Information screen.

Selecting the ‘Go To Owner Preferences’ will display the Business Owner —
Preferences screen.

(1 Selecting the ‘View Business Owner Information’ will enable the business
owner’s information to be viewed, exported and/or printed.

Note (3): The business owner screen must have the business owner displayed to view
the business owner’s information.

Return to the Table of Content
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Business Information — Preferences

Path: Home: Business Information: Preferences
There are no prerequisite setups.

Think/Plan before you select the business’s preferences. Make sure you
are selecting the correct measurement system that matches your
purchases, consumption and inventory unit of measure. Make sure you are
selecting the correct currency symbol you want on all your reports that
contain financial information.

| equineGenie Business Owner - Preferences =

é' Measurement System (,: Business Preferences Comments

J Set English Measurement System
J Set Metric Measurement System ®

g Report Currency Symbol ®

Dollar ($) Euro(€) Colon (%)

M Guilder (f) Ml Krone (kr) Peso (P)

Pound (£) Rand (R) Real (RS)

Riyal (Jb) Ruble (P) Rupee (%)

Shekel (R) Won (W) Yen (¥) P:z:p
Zolty (z1) Uruguay Peso (SU) Red Flag

T U I r— & .
*Note: Times are reported in a 12 Hour Format @ equur \QCHK‘
Dates are reported in a Month/Day/Year Format Notes

Asset Capitalization Minimum @

n [¥ Go To Owner Information @ [W Go To Business Legal Structure ®

@ select the measurement system you use in your business. Selection of the
measurement system must match the purchase, consumption and inventory
units of measure.

Note (1): The business’s measurement system must be identified before any unit of
measure transactions can be completed in equineGenie.

@ select the currency symbol you will use on all your reports that include
financial data.

Note (2): The equineGenie report writer, crystal reports, does not pick up the windows
operating system currency format selection.

® equineGenie uses the 12 hour time format and the Month/Day/ Year date
format.

Note (3): The equineGenie report writer, crystal reports, does not pick up the windows
operating system date format selection
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@ Enter the Asset Minimum Capitalization value in the Value text box. The
Asset Minimum Capitalization value is checked whenever a purchase is
designated to be used longer than one year. If the purchase is designated to
be used longer than one year and the cost of the purchase is equal to or
greater than the Asset Minimum Capitalization value the ‘Go To Add Asset’
button is activated on the Business Operations — Purchases screen.
Selection of the button will display the Financial Setup — Fixed Asset screen.

Note (1): If you do not know what your Asset Minimum Capitalization value should be
check with the proper tax authority or your account.

® select Enter before leaving the Business Owner — Preferences screen.

® Selecting the ‘Go To Business Legal Structure’ will display the Business
Owner — Legal Structure screen.

@ Selecting the ‘Go To Owner Information’ will display the Business Owner —
Information screen.

Return to the Table of Content
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Business Information — Departments

Path: Home: Business Information: Departments
There are no prerequisite setups.

Think/Plan before you setup your business into department. equineGenie
allows for income and expense to be tracked by department. Make sure the
department you are setting up adds value to managing your business.
Besides tracking income and expense; horses, vehicles and employees
can be allocated to a department.

Expenses and income can be assigned to a department in total, or the
expense or income can be split between departments. If an expense or
income is split between departments the splits have to be calculated
manually.

quineGenie Business Op - Departments

é Departments Setup é Department Comments

Departments
Breeding Training Board

Showing Sales Lessons
Racing Eoter @

New Department ® g é

T OB

Another New Department @

Popup
And
Red Flag

[¥ View Departments equineOenie
“~

Notes

@ You can Select one or more departments in the standard list by ‘clicking’ on
the desired button.

@ If the desired department is not available you can Enter a department by
selecting [New department] from the New Department dropdown, clicking in
the dropdown box and entering the new department name.

Note (1): if a new department is entered it is remembered by equineGenie and made
available in all department dropdown lists throughout equineGenie.

® You can Identify a new departments purpose for your records by clicking in
the New Department Purpose dropdown and entering the purpose.
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@ If more than one new department is needed, Select the orange Another
New Department. The previous department entered will saved and cleared
so another new department can be entered following the instructions in ®.

® select Enter before leaving the Business Owner — Departments screen.

Return to the Table of Content
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Business Information — Legal Structure

Path: Home: Business Information: Legal Structure
There are no prerequisite setups.

Think/Plan before you setup your business legal structure. equineGenie
used your legal entity to establish the business’s balance sheet equity
accounts.

equineGenie Business Owner - Legal Structure

é Business Legal Structure é Legal Structure Comments

¢
Type Of Legal Entity @ 8¢
@ Commmrni ] &

Ii View Business Legal Information Enter @

Popup
And
Red Flag
equu .anic

Notes

n [W Go To Owner Information [W Go To Owner Preferences

@ Enter your business’s legal name in the Business legal Name box.

Note (1): equinegenie does not use the business’s legal name anywhere in the system.
Therefore, entering it is optional and only for your records.

@ select the business’s legal entity from the Type of Legal Entity dropdown.

Note (2): The legal entity selected is used by equineGenie to establish the equity
accounts on the business’s balance sheet.

® Enter your business’s tax identification number in the Business Tax ID # box.

Note (3): equinegenie does not use the business’s tax ID # anywhere in the system.
Therefore, entering it is optional and only for your records.

® select Enter before leaving the Business Owner — Legal Structure
screen.

Return to the Table of Content
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Business Information — Executive Summary

Path: Home: Business Information: Executive Summary
There are no prerequisite setups.

The Executive Summary screen gives you access to all the business’s
reports without having to enter any other screens.

There are more than 500 reports available in equineGenie. If your business
requires a report that is not in equineGenie the report can be generated as
long as the report’s required information already exists within equineGenie.

equineGenie Business Ownership - Executive Summary =} X4 “

Horse Summary (D |~ Reminders Customer Summary ® |¥ Reminders
‘ Identification Preventative Care [i Customer Information

Ownership Use / Disciplines [i Services / Products Provided

| Location Mare Reproduction [i Horse Billing Logs
Nutrition/Bedding Stallion Reproduction li Customer Billing Logs
Health Care Register / Nominate rl_ Customer Accounts and Invoices
Training Showing [i Customer Statements
Lessons Financials

Business Summary @ Reminders Financial Summary @ |¥ Reminders
Suppliers Supplies/On Hand '_ Chart Of Accounts [i Journals
Purchases Vehicles [W customers/Vendors W Income
Departments Contacts ¥ Financial Statements [i Expenses

Employees I:l Daily Logs ¥ Business Accounts Depreciation

Address Book Equipment ® Liabilities Assets

Contractors/1099

]
]

@ Appointments |:| Repairs/Maintenance ¥ Insurance = Budgets
)

Business owner Info ¥ Sales Taxes

@ Provides access all the horse reports.
@ Provides access all the customer reports.
® Provides access all the business operations reports.

@ Provides access all the financial reports.

Return to the Table of Content
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