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Before we get into that, I will educate you on DropBox. 
 

What is Dropbox? 
"Your life's work, wherever you are." 

Dropbox is a free service that lets you bring all your photos, docs, 
videos, and more anywhere. This means that any file you save to 
your Dropbox will automatically save to all your computers, 
phones and even the Dropbox website. 

Dropbox also makes it super easy to share with others, 
whether you're a student or professional, parent or 
grandparent. Even if you accidentally spill a latte on your 
laptop, have no fear! You can relax knowing that Dropbox always 
has you covered, and none of your stuff will ever be lost. 

 

Be Anywhere 
Dropbox works hard to make sure that all your files are the same no matter 
where you're working from. This means that you can start working on a 



computer at school or the office, and finish from your home computer. Never email yourself a file again! 
Download Dropbox for your phone to simplify your life even more — flip through all your photos or review 
that spreadsheet even while on the road. Dropbox lets you work from any computer or phone with the 
confidence that you'll always have everything you need. 

 

Simple Sharing 
Dropbox makes sharing so easy that you'll be amazed at 
the things you can do. Invite your friends, family and 
teammates to any folder in your Dropbox, and it'll be as 
if you saved that folder straight to their computers. You can 
send people links to specific files in your Dropbox too. This 
makes Dropbox perfect for team projects, sharing party photos 
with friends, or recording your band's new album. 

 

Always Safe 
Even if your computer has a meltdown, your stuff is always 
safe in Dropbox and can be restored in a snap. Dropbox is like a 
time machine that lets you undo mistakes and even undelete files 
you accidentally trash. Your Dropbox is always ready for action 
from the Dropbox website too! 

 

 

 

Surprise Yourself 
People around the world rely on Dropbox to help them design 
buildings, compose music, run businesses, write books and even 
coordinate disaster relief. Whether you're an entrepreneur or a teacher, a 
photographer or an astronomer, an artist or an activist, Dropbox simplifies 
your life. 

 



 

How to Use DropBox? 
For your PC or Mac 
 

Here's the Dropbox home page. To register, click the tiny arrow next to Log In at the top. 

 



 

 

Click "Create an account" to go to the registration screen. 

 

Here's the registration screen. Enter your name, email address, and password you'd like to use. Click "Create Account" when you're done. 

 



 

Dropbox will automatically begin downloading to your computer. Save the .dmg file (Mac) or .exe file (PC) to a location you'll remember. 

 

 

Open the .dmg or .exe file. For Macs, a window will pop up prompting you to drag Dropbox to the Applications folder. Drag the icon into the 
folder to install Dropbox. 

 

 



You'll find the Dropbox icon in your Applications folder in the Finder. Double click it to launch the program. 

 

After you type in your password, Dropbox will appear in toolbar at the top of your screen. Click it, then select "Open Dropbox Folder" to see 
where your files will go. 

 



Here's your Dropbox folder. It syncs between all computers you install Dropbox on and your online account. (Which we'll show you later) 

 

Now click on your home folder under "Places" in the Finder. This is where your Dropbox lives. We suggest dragging it under "Places" for quick 
and easy access from the Finder. 

 



From Online 
Now let's check out the Dropbox web app. Go back to Dropbox.com and use the log in you created earlier to sign in. 

 

Here's the screen you'll be taken to after logging in. The web app is a great way to use Dropbox if you are on a friend's computer and want to 
upload a file to your account. Let's try that now. Click "Upload" to get started. 

 



 

 

Here's the upload tool. Click "Choose files" and select the ones you want to upload from your desktop. You can select multiple files if you want. 

 

Once you have selected your files, click "Start upload" to begin the upload. 

 



 

 

Once the files have uploaded, they will appear in the main menu. If you go back to the Dropbox folder on your desktop, they will be there too. 
That's very useful for transferring files between multiple computers. 

 

From Mobile App 



Now let's check out Dropbox's iPhone app. Download it from the link provided below. After the download, tap the icon to launch the app. 

 

Here's the welcome screen. Since you've already created an account, tap "I'm already a Dropbox user" to sign in. 

 



Log in with the email and password you registered with earlier and tap "Log In to Dropbox" 

 

 

After you log in, you'll see this welcome screen. Read it if you want, then tap "My Dropbox" at the top to view your files. 

 



This is the My Dropbox menu where you can view all your files and folders. Tap on a file to view it. 

 

 

 

THAT’S IT!!! 
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